How to Upload Your Rent Increase Budget Revision Request to
Trust Fund Central

Follow the instructions below to upload your budget revision request to the Trust Fund
Central Owner’s Portal. Pay close attention to the black arrows. You will find blank budget
revision request forms attached to this memo in both PDF and Excel Format. Upload
budget revision request form and required supplementary documents in ONE file.

Note that submissions must be uploaded to the Trust Fund Central Portal to be considered.
Budget Revision Requests sent via email will not be considered

Step 1: Log into the Trust Fund Central Owner’s Portal
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Step 2: Click on the &, View Property Details link on the dashboard page.
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Step 3: Clickonthe Upload Interim Submissions tgb.
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Step 4: Clickonthe| & upLoapDocumenT  |button.
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Step 5: Select PG GERETEGEE 421 M rom the Document Type field.

Interim Submission

Please provide the following information regarding your file. You will upload the file on the next page.

Please Note: Trust Fund Central renames your file and adds the Year, Property ID, and Document Description to the file
name before importing it to your account. This ensures your files are properly stored for retrieval.
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Step 6: Input the Document year, Start Date, and End Date of the submission. You canadd a
note to the Comments if needed.
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ATTENTION: Only documents listed in the Document Type Menu (above) are allowed for upload; all others will be discarded.
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Step 7: Click on the button to go to the next screen to upload your document.
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You will find my budget revision request attached.
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Step 8: Click on the | Choose File [outton to select the complete budget revision request from
your computer, then click to select the file.

Interim Submission Upload
Upload a File

& open *
&< > ~ 1 & Downloads > v O Search Downloads §o]

Select file:
Chooss File | No file chosen Organize ~ New folder =- 1 @
> @ OneDrive - Persc Mame Date modified i I
UPLOAD « Today
[£] 2025 Rent Increase Budget Revision Request 6/7/2024 1:49 Ph
@l Desktop » - 9 e SES
v Yesterday
L Downloads # -
| 2024-25 Amendment Request -Budget Revision (1) 6/6/2024 5:13 Pk
&l Documents # .
Bz 2024-25 Amendment Request -Budget Revision (1) 6/6/2024 5:11 Ph
] Pictures * .
Bi 2024-25 Amendment Request -Budget Revision 6/6/2024 1:07 Ph
@ Music F
File name: [l v] All Files »
— Cance
Step 9: Click on the UPLOAD button to upload the selected document.
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Select file:
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Step 10: You will see the mesage below once you have uploaded your rent increase budget
revision request sucessfully.
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Success! The File has been Uploaded.
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